
 

 

Melbourn Fete Committee – Safeguarding Policy 
 
 

Policy Statement 
 
Melbourn Fete Committee runs events in the village of Melbourn that aim to provide fun and 
enjoyment for the whole community. We are committed to safeguarding the welfare of all 
children, young people, and vulnerable adults who attend or participate in our events, and to 
protect them from any form of harm or abuse. 
 
 

Definitions 
 
For the purposes of this policy, we define the following terms: 
  
- Children and young people: Anyone under the age of 18 years 
 
- Vulnerable adults: Anyone over 18 who is unable to care for themselves, unable to protect 
themselves from significant harm or exploitation, or may be in need of community care services  
 
- Harm or abuse: Any action or inaction that causes or risks causing physical, emotional, sexual, 
or financial harm, neglect, or exploitation to a child, young person, or vulnerable adult  
 
 
Roles and Responsibilities 
 
Melbourn Fete Committee is responsible for: 
 
- Adopting and reviewing this policy annually and ensuring its compliance with relevant 
legislation and guidance 
 
- Appointing a Designated Safeguarding Officer (DSO) who will be the main point of contact for 
any safeguarding issues or concerns 
 
- Ensuring that any volunteers and contractors that are identified as having regular or 
unsupervised contact with children, young people, or vulnerable adults have undergone 
appropriate Disclosure and Barring Service (DBS) checks before commencing their duties 

 



- Reporting and recording any safeguarding incidents or allegations 
 

The DSO is responsible for: 
 
- Being the first point of contact for any safeguarding issues or concerns raised by volunteers, 
contractors, participants, or visitors 
 
- Referring any safeguarding incidents or allegations to the appropriate authorities and following 
up on the outcomes 
 
- Maintaining confidential and secure records of any safeguarding incidents or allegations and 
their actions 
 
- Reviewing and monitoring the implementation and effectiveness of this policy and making 
recommendations for improvement 
 
  
Identified volunteers and contractors are responsible for: 
 
- Completing any required DBS checks and training on safeguarding matters 
 
- Behaving in a professional and respectful manner towards children, young people, and 
vulnerable adults, and adhering to the Code of Conduct (below) 
 
- Reporting any safeguarding issues or concerns to the DSO and/or Melbourn Fete Committee as 
soon as possible 
 
- Cooperating with any investigations or actions taken by the authorities or Melbourn Fete 
Committee in relation to safeguarding matters 
 
 
Code of Conduct  
 
Melbourn Fete Committee expects all identified volunteers and contractors to follow this code 
of conduct, which sets out the standards of behaviour and interaction that promote a safe and 
positive environment for everyone involved in the event. 
 
 - DO NOT engage in any form of physical, emotional, sexual, or financial harm, neglect, or 
exploitation of children, young people, or vulnerable adults 
 
- DO NOT use any inappropriate language, gestures, or jokes that may offend, intimidate, or 
humiliate children, young people, or vulnerable adults 
 
- DO NOT discriminate or show favouritism towards any children, young people, or vulnerable 
adults on the basis of their age, gender, race, ethnicity, religion, disability, or any other 
characteristic 
 



 

 
- DO NOT give or accept any gifts, money, or personal information from or to children, young 
people, or vulnerable adults, unless authorised by the Melbourn Fete Committee 
 
- DO NOT be alone with a child, young person, or vulnerable adult, unless it is unavoidable and 
necessary for their safety or wellbeing (for example, in the administering of first aid), and always 
inform the DSO or another staff member or volunteer 
 
- DO report any safeguarding issues or concerns to the DSO or the Melbourn Fete Committee as 
soon as possible, and follow their instructions concerning said issues or concerns 
 
- DO respect the privacy and confidentiality of children, young people, and vulnerable adults, 
and only share information with the DSO or the Melbourn Fete Committee on a need-to-know 
basis 
 
- DO seek help and support from the DSO or the Melbourn Fete Committee if you have any 
questions or difficulties regarding safeguarding matters 
 
 
Photography and Videography Policy 
 
It is expected that photography and videography will take place at events run by Melbourn Fete 
Committee, whether by members of the Committee, contractors, stall holders etc (for publicity 
purposes), and volunteers and visitors (for publicity and/or personal use). 
 
On public land at events which are open to members of the public (i.e. not controlled by 
ticketing), there is NO expectation of or right to privacy, as outlined under English Law. However, 
if someone asks that their photo is not taken, particularly in the case of children, young people 
and vulnerable adults, it is generally considered polite NOT to take their photo. 
 
There is NO requirement under English Law that photographers or videographers make their 
images available for review/deletion, or to surrender negatives or memory cards. 
 
If, however, there is concern about a photographer or videographer (e.g. they have been asked by 
parents or carers of children, young people and/or vulnerable adults not to take footage of a 
particular person and continues to do so), please report this to the DSO. 
 
Photos and videos taken at events run by Melbourn Fete Committee may be used for publicity on 
our website (https://melbournfete.co.uk), our Facebook page 
(https://facebook.com/melbournfete) or in print. People featured in said photos and videos will 
not be identified without prior consent. 

  
 
 

 



Missing Children/Vulnerable People at the Fete 
 
If a child or vulnerable person is found to have been separated from their parent(s)/carer(s), they 
should be escorted to the Committee HQ Tent by a member of the Committee or volunteer 
(available on radios and mobile phones), where they will be accompanied by two (2) responsible 
adults at all times, one of whom should be the DSO or their appointed deputy if they are 
unavailable. Announcements will be made at the Arena and Music tent, and calls made by 
phone (if number known) to locate their parent(s)/carer(s). 
 
Should anyone have lost a child or vulnerable person in their care, they should visit the HQ Tent 
so that the DSO or their appointed deputy can help them in locating the lost person.  

 

Review and Monitoring 
 
 Melbourn Fete Committee will review and monitor this policy and its implementation on a 
regular basis, and at least annually. The review and monitoring process will include the following 
activities: 
 
- Seeking feedback and suggestions from the volunteers, contractors, participants and visitors 
on the safeguarding policy and practices, and addressing any issues or concerns raised  
 
- Evaluating the effectiveness and impact of the safeguarding policy and practices, and 
identifying any gaps or areas for improvement 
 
- Updating and revising the safeguarding policy and practices in line with the current legislation 
and guidance, and best practice standards 
 
- Communicating and disseminating the safeguarding policy and practices to all volunteers and 
contractors, and making the policy available on our website 
 
- Reporting and recording any safeguarding incidents or allegations, and taking appropriate 
actions and measures to prevent or resolve them 
 
 
Contacts 
 

The Designated Safeguarding Officer (DSO) for Melbourn Fete Committee is 
 

Name: Paula Froggart 
Email: safeguarding@melbournfete.co.uk 
 
  
Date of Policy: 10/06/2025 
 
 


